TOWNSHIP ASSISTANCE STANDARDS
ELIGIBILITY AND PROCEDURES

FOR
COAL CREEK TOWNSHIP

The office of the Coal Creek Trustee is located at
106 South Wabash Street
New Richmond, Indiana 47967
Phone: 765-339-4518

OFFICE HOURS: The Township Trustee Office is open by
appointment only. Please call the above number to

request an appointment. Normally appointments will be made
Monday through Friday.
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REQUIRED DOCUMENTS

Coal Creek Township, Montgomery County, Indiana

Photo ID for all adults
Social security cards for all household members
Bills and receipts for the last thirty[30] days to document all entries for expenses and money owed
Wage verification[paystubs] for the last thirty[30] days for each person working
Completed shelter form if applying for rent
Bank statements for the last thirty[30] days
List of all children living in the house; and
Tax returns

In addition, a signature is required on all forms. Also signatures by ALL HOUSEHOLD ADULTS on pages
2,8, and 9 of the application.



ELIGIBILITY FOR ASSISTAN CE
GENEEQL POVICY

¢ Inthestate of Indiana, it is the legal duty of the towaship fo provide for itg poor arid yeedy, and fhe
Township Trustee is charged with the responsibility of assisting aud servicing all the poor and needy
persons within his or her rospective fownship,

¢ Inorder to meet the logislative purpose of providing necessary and prompt relief to both the poor and
needy families found within their townsh P, the Trustee will determine eligibility for assistance based
upon the applicant/ recipiont’s total sifuation, The Trustee shall sxtend nid only when the personal
effort of the applicant fails to provide sssentlals and will cxvefully investigate the circumsty unees of each
applicant/recipient, ) ’

¢ Al decisions regarding eligibility will be based on the following standavds: the standards will be
posted at the office of the Township Trustee and any member of the public will be permitted to inspect

changes fu the lnw and the ¢ost of Hving,

*  Atall times, the Office of the Township Trustes will dstermine eligibility for assistance without regard
to race, source of incoma, creed, color, sex, handicap status, natioual origin, mariinl status, political
beliefs, or any other arbitraty condition which operated to dofeat fhio bread statutory purpose of
providing assistance to noedy famities.

SECTION I APPLICATION FOR ASSISTANCE )
Persons requesting town ship assistance are required to complets and sign necessary township forms,

To receive auy Township Assistance, the applicant must have completed and signed, under oath or
affirmation, an application within 180 days of the applicant’s request, In addition, the applicant may need to
cestify or verify the infonmation on his or her application for each subsequent request for assistance. Except
nder special emergency conditions, no Township Assistance will be granted at any time except by a
personal application at the Trustee’s office.

ifthe Trustee determines an applicant would be eligible for public assistance other than poorrellef, the
applicant shall, within fifteen {15) days of the date elergency assistance was grauted, file an appiication for
public assistance by the state and county Division of Fansilics and Children or auother governmental entity
for which the applicant may be eligible. Faiture to do so will be considered nai-cooperation,

The Iaw requires a client to apply for and vtilize all other assistance programs before being granted
township assistance wnder IC 12-2-1-6, Such au applicant who fails to file an application for other public

MEMBER OF ARPPLICANT'S HOUSEHOLD - any person who lives in the same residence as the
applicant. “Household” means any of the following;
°  Anindividual living alone. :
*  Afamily related by blood,
° A gronp of individualg living togetber at one (1) residence as a domestic unit with
mufual ceonomic dependency.

AGE - Any individual or farnily where the hiead of the household is vighteen (18) years of age or older or
where the individual or houseliold head is fegally and completely emancipated at an earlier age will be
eligible for assistance from the-office of the Township Trustee.

The Trustee shall aceept wnd act promptly upon an application according to law. The applicant will receive
a deciston on the application as soon as all forms are completed and signed, verification provided, aud
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Investigation completed. A decision is usually mads within three (3) working days (72 hours): however,
failure to provide information or documents of verificatlon shall be retained in the Trustee's office, whether
or not telief was granted,

Ifaid is donfed, pending, or approved, the applicant wili receive a written nofice giving veasons for the
denial. The notice will also advise the applicant thut the applicant has a right to appeal the denia) and will
toll how to begin an appeal. Ifthe applicant is currently receiving Poor Relief assistance aud fhe Trustee
denies any further assistance, aid will continue for fifteen (15) days or until a final decision is made by the
County Commissioners, '

LENGTH OF TIME OF ASSISTANCE -The length of time that an applicant/ household may remain on
township assistance is sixty (60) consecutive days in a six month period, unless the offlce of the Trugtes
determines the individual applicant/houschold’s situation qualifies extended assistance. -
Confidentlal-all information Is confidentinl and is to be veleased and exchianged only with agencies
related to or pertalnlng to {he application.

RECERTIFICATION- The Trustes may not extend additional or continuing ald to an individual or

- household untess the ludividual or household files an affidavit with the request for assistance affirming how,
if at all, the personal condition: of the Individunl or the household has changed from that set forth in the most
recent application. '

COOPERATION- During the interview process, the applicant is required to complete an application and
affidavit on behalf of the household and must provide tho names of alt household members and information
necessary for determining the household’s eligibility for township assistance. The application must be on .
the form prescribed by the State Board of Accounts, Al adult members of @ honsehold will be required to
be interviewed by the Trusteé’s offie. The household will be requited to cooperate with the investigation
of all fimances, responsibilities, and oligibility to receive other types of assistance, The investigation may
include a home visit and /or contact with relatives who may be able and wiiling to assist applicant or
housebold. The law requires that an applicant apply for and wtilize all other forms of public assistance
before being granted towuship assistance, except in emergency sitations.

EMERGENCY ASSISTANCE DEFINED- “Bmergoncy” ricans an wpredictable circumstance or n serles
of unpredictable clremustavces that;

& place the health or safety of a household or a member of & household in Jjeopardy; and

o cannot be remedied in a thnely manner by means other than township assistance,

Eveits that ave not considered an emergency include sviction, ntility cutoff, domestic disputes, and
traveling into the township for the purpose of seeking assistance. Each situation will be investigated on its
own merit,

RESPONSIBLE RELATIVES .
“Relative” includes only the parent, stepparent, child, stepchild, sibling, stepsibling, graudparent, siep-
grandparent, grandehild, or step-grandehild of a townshiy assistance applicant. -

If it is ascertained that the applicant has relatives able 10 assist him or his family, the Office of the Township
Trustee shati, before granting aid a sscond thue, call on such rolatives to seck thoir assisimnce for sald
family either with material relief or by furnishing the applicmit or applicant’s family members with
employment.

WORK REQUIREMENT
A. The Office of the Township Trustee will requive any able-bodied adult of & family seeking assistance to
seavch for and accept cmployment. Where and when feasible, this office may require an apphcant to
work for relief for a local government agency or a not-for -profit organization wnless:
1. The applicant is not physicatly able to perform fho proposed work;
2. The applicant is a minor or is over sixiy-five (65) years of age;
3. The applicant is needed to care fora family member Yiving in bis or her househo!ld as a
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result of age or physicat condition;
4, The applicant is fully employed; or
5. There is no work avaitablo for the applicant.
6. The individual obligated to perform the work Is, at the direction of the Trusfes attending:
a, courses ynder IC 12-20-11-3; or
b. a job training progrem wider 1C 12-20-12-1 or another job training program approved
by the township trustee,

For the puipose of this section, the term applicant means a single person receiving fownship assistance or,
when township assistance s received by a honsehold with two (2) or more persons, that member of the
household most sufted to perform available work. Suitability to porform availahle work will be detormined
by the Trustes, who may provide for medical examinatlois necessary to make the determination.

B, ‘The recipient shatl be required to do an amount of work which equals the value of assistance at a vate
equivalent to the existing Federat Minimwn wage. A recipient shall not be assigned to work which
would result in displacement of governmenital employees or in the reduction of hours worked by those
employges. Failure to comply with prhnted nstructions on a work order will not only eancel the
work order, but will also constitute ineligibility for further assistance for (180) days, nnless the
reciplent shows good eause for net perfoxming the worlc

C. Where the Trustes is not requiving speeific wotk assigmments, the Trusteo may requive verification of
an active search for employment by the retun of a minimum of ten (10) employment appHeations per
week by thie appiicant, T . ) )

D. Inthe event the Trustes deems that an applicant would benefit in histher search for employment by
participating in employment counseling, job training and for educational programs referzed by the
Trustee, the applicant’s refusel to participate in the sawme is deemed as being a refusal o actively seek
employment which will be grounds for denial or termination of township assistanco for 180 days.

E. Anapplicantirecipient who claims g physieal and for menfal joability to seek and / or accept
employment, must provide the Trustee with a current doctor’s statement or acoept a referval to oblain a
current medical evaluation verifying such condition. Similarly, ongoing tecipients may be required
poriodically to present an updated doctor’s stateraent for theil file, In addition thereto, hefshe or they
shall provide a medical release to the Trustee upon request for the purpose of obtaining medical
records,

F. The Trustee may provide for medical examination where such an cxamination Is necessary to detennine
an applicant/ reciplent’s ability to work for assistance. -

G. The Tristeo shall obligate any adult member of & “reciplent” household to de any work needed to be
done within the county or an adjoining townshiyp in anotlier sownsy for auy nonprofit agency or
governmenial wnit, including the state, having jurisdiction in those townships,

H. The workfare recipient shall report 1o the Trusics’s office at 3:00 a., overy day (Monday- Friday),
unless otherwise scheduled or excused by the Trustee. Unexeused absonces for schaduled workfare
assignments will constitute ineligibility for further assistance for 180 days, unless the recipiont shows
good cause for not performing the work.

RESIDENCY REQUIREMENTS
Any person Innieed may obtain aid from tlie Township where hefshe fives. It is not necessary fo live in a
pacticular Township for any specific length of time so long as the applicant lives in the Township where he
or she applies. The applicant may also apply for township nssistance from a towiship where the applicant is
prosently residing, ifhe or she is in need of temporary help and is unable to retun to your tovaship of
rosidencs for such assistance. However, & personina township solely for sssistance will bo Ineligible,

It shall e the polivy of the Trustee not (o spend poor yelief finds on behalf of an applicant's dependents as
& meaus to establish residence in this township. To be eligible for assistance, an appHeant nmst have
established a houschold within the township,




The dofinition of residoncy/household shall not be consteued to mean temporary lving arrangements made
available by fiiends, relatives, acquaintances or socfal servico agencies, vither public or privats, The
residency must not be established for the primary purpose of qualifylng for township assistance,

Time spent in a penal institution, public or private charitable or benevolent institution, hospital, fratemal
howe, or in ey place while serving the amed forcos of the United States may not be counted in
determining legal residence in Indiana (IC 12-20-8-5) - -

SECTION II - DETERMINING NEED

The following section is desigaed to indicate what the Trustes will take info acéount in coraputing the
budget of a township assisted applicant to defermine whether the applicant is in need of township aysistance,
In determining need, the Trustee reserves the tight to review the budget of the applicant for the past sixty
(60) days retoactive from the date of application. And, in some Instances, the review will be for a longer
petiod of time as sot out in Wasted Tncome or Resonrces, A projected incomo may be performed by the
frustee. This section does not indicate wiat relief the Trustes will provide- rather, Section I1L sets out In
detail what township assistance the Trustee will provide, .

A. At the determination of the Trustee, specini cmergencies, extraordinary expenses or other unusual
conditions may be considered fustead of the minfmum standards in order to make otherwiso ineligiblo
persons eligible for special assistance, -

B. Househelds requesting assistance must report all assets belonglig to all mombers of the household,
Assets which may affect cligibility are those which are availablo 1o the houseliold beyond those which
are necossary for basic necossities, These st be verified bafore any assistance can be granted,

BASKC NECESSYTIES- Basic necessitics include those services or items essongial to meet the minimum
standards of health, safety, and decency, Including the following:

Medical care deseribed in IC 12-20-16-2

Clothing and footwear

Food

Shelter -

Transportation to seek and accept employiment on a reasonable basis,

Houschold essentials

*  Rssential wtility services .

Other services or items the township trustee delermines are necessities

% & & ° & o

WASTED INCOME OR RESOURCES :

A, The Trustee shall rofise assistance to applicant who intentionally spends or wasted ineome for the
purpose of or in the conteinplation of mesting the eligibility requirements for obtaining township
assistance. 1t shall be rebuitably presumed that the spending or use of income or xesources within thirty
(30) days of the date of application by the applicaut for other than the basio necessities such as gsseniial
food, clothing, shelter, olc., as setout in IC 12-2-1-10b ot seq. was done for the purpose of or in the
contemplation of the recipient meating the eligibility requirements for obtaining township assistancs,
With reference to assistance for utility bills: it shall be presuned that the spending of income or
resources for non-essentials within thirty (30) days of the dato the bill became due for which fhe
applicant is seeking asslstance was done in contemplation of or for the purpose of seeking and
oblaining Trustee assistance on fhe bill.

B. Pailure to apply for or to mahain eligibility for other forms of assistance such as wiemployment
compensation, insurance beuefits (health, disability, ete ) Soclal Security, Supplement Social Sccurity,
HUD ( and other subsidized rental assistance), SAFE and Emergency SATH assistauce, Prosecutor’s
Office (to assist in obtaining child support), Food Stamps, TANP, Medicaid, HCI, Salvation Army,
Family Services, Legal Aid, and Legal Services, Qcoupational Development Center, Vocation
Rehabilitation programs, and any other specialized benefit programs for which the applicant may be
cligible, is considered an intontional waste of avallable resources for the purpose of receiving township
assistance and shall be grounds for dental,
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€. Where the Trustee verifies that an applicant has quit and /for lost a job without good causeresuliing fn a
need for assistance, the Trusteo may deny the application, Each case will be reviewed on its own merit,

D. Township assistance shall be extended only when the personal effort of the applicant fails to provide
the basic needs as listed in JC 12-2-1-160

INCOME i
“Income” includes all sources of monetary gain or benefit available at the time of application and that is
projected to be available to any and s}l members of the houschold, from any soureé, incliding non-
monefary or in-kind benefits received fiom any source, oxcept food stamps or other resources specifically
exempted by law, The applicant's gross monthly fcome fs that income recefved within the month
Immedintely before the date of application. A household’s income must fall within the township’s financial
guidelines to bo sligible for township assistance.

Countnable Income . :

means & monetary amount paid either to an applicant or a member of an applicant’s honsehold not more

than thirly (30) days bofore the date of application for township assistance, or accrued and legally available

for withdrawal by an applicant or a member of an applicant’s household at the time of application or not
more shan thivty (30) days afler the date of application for township assistance, The term includes fhe
following:
Gross wages before mandatory deductions.
- Social Security benefits, including Supplementat Secwrity Ingome.
Aid to Families with Dependent children
Unemployment compensation
Worker’s compensation (except compensation that is resitlted for the payment of medicat
eXpenses).

9. Vacation pay

10, Bick benefits )

I, Sirike benefits

12, Private or public pensions

13, Taxable income from self-employment - -

14, Batered goods and services provided by another individuat for the payment of nonessential
needs on bebalf of an applicant or an applicant's heusehold if monstary compensation of the
provision of basic necessities would have been reasonably available form that individual,

15. Child support ‘

16. Gifts of cash, goods, or services,

17. "Other sowcos of revenues or services that the township trusteo may reasonably determine to
e countable income, : - - )
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COUNTABLE ASSETS . :

¢ Countable assefs are non-cash property that is not necessary forthe henlth, safety, or decent fiving
standard of a household, which are oved wholly or in part by membors of the household, and that the
member has the legai right to sell or Hiquidate, Bxamplos of countable assets Includs (but not Hited
t0) : savings and checking accounts, cortificates of deposits, bonds, stotks, aud other intangibles that
have a net cash value; and recreationg] equipment (boats, luotors, or camping irailers, motoreycles,
ete.), Countable assets must be liguidated in order to receive contimied Township assistance. Afl

purchased by any member of the household after having applicd for towaship assistance must e
liquidated immediately bofore furfher assistance can be authorized,

°  Assels which are oxempt from liquidation will include one (1) house in which the household resides,
and one (1) automobiile, the value or equity of which does fot preclude the household from qualifying
for other state or federal assistance programs.

VERIFICATION OF EXPENSES

A household that applies for township assistance and has Income must present receipls to verify how that
Income was spent, The Trustee’s office will require recoipts for the expenditure of all income received by
all members of the household.

Outly reesipts for the basic necessities of lving will be recognized, The Trustee’s office will aceept receipfs
for shelter, wilities, medicaj payments, and food purcliases (if not receiving food stamps), Bxpoaditures
undacumented by written Teceipts will be connted as unexpended income. Expenditures for ftems not
considered “basic necessities” will not be recognized (for example, excossive telephone service or cable
television service) and also wilt be considered unexpended income, Y the Trustee defermines that the
applicant used income or resources for other than the hasie necessities (i.e. shelter, food, utilites, medicat
Ppaymonis,} the assistance tequested may be denfed. Haud writton receipls from members of the applicnut’s
lnmediate famdly will not be acceptod. Al receipts are subject to verification by the trustes. Willfisl
submisston of false receipts may copstitute frand, Applicant must shoyw how income was spent, Ifthe
applicant is uwnable to show how ificome was spent they inay be denied duo 1o expenses ot reflecting
income. g

Any bill that the applicant wishes the Trustee to Pty MUST be in the applicant’s name and at the address
where the applicant now Jives, Township Assistance is NOT an Insurance program or “bagk bill” payment
prograu,

REJECTION OF ASSISTANCE IS AUTOMATIC FOR ONE OR MORE OF THX, FOLLOWING
REASONS: : :

L. Willful giving of faise information o documentation (60'days)

2. Falture o cooperate with or to provide the Trustee’s office with inforination conceming the application
(60 days) :

3. Faifure to sign the township waiver authorizing release of information concerning the application {60
days) : .

4. The use of violence or abusive language in or around the Trusiee’s office or premises (60 days)

5. Volutary termination of goinfil employment without just cause or fermination by employer with just
cause ( of you or an adult member of your fiousshold). (60 days)

6. Failure to participate in any training program offered under the Job pattuership act without good canse
(IC 12:2-1-10.5) (60 days)

7, Bviction from subsidized housing for violation of regulations or guidelines, or voluntarily ferminating
housing assistance by moving without just cause (60 days)

8, Refusal to accept free or low cost shelfer amangements provided by relatives or others, {60 days)

9. Frequent roporting of the loss or theft of* nensy or food stamps without an accompanying poljce report
(60 days) :

. e
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10. Failure to apply for or to maintain cligibility forms for public assistance (such as TANF and Food
Stamps). (60 days) and or sanctioned. i _

11. Wiltful under-reported Incoms, unreported income, or the transfer of assets for the purpose of rendering
(or whick will render) a houschold eligible for township assistance during the six {6) months prior to the
date of filing an application for poor relief, (60 days) ’

12, Faitwre to meet workfare/work search requirements. (180 days) - )

13, Failure to executo a wriiten authorization for the refmbursemont of interim assistance pursuant to 42
USC 5 1383(g). (60 days) -

14, Failure to exceute @ subrogation agreenient or other appropriate documentation with regard o

© Iepayments provided for wnder section X of this document {60 daysy

13. Failure to Tiquidate countable assets {60 days) )

16. Previous or reaffirmation of denial- The township may not extend aid to or for the benefit of any
member of an applicant household if the aid requested would pay for goods or services provided to or for
the benefit-of fhe individuat during a period that the Individual has previously applied for and been denied
township assistanco, ( 60 days) .

** Brackets denote Iength of time an applicant must wait before reapplication for speciiled denial

REPAYMENT . )

A, Applicants are not required to promise repaymont of asslstance prior to the receipt of assistance,
However, if an individual’s sivcumstances provide a means of repayment, the township may seek
relmburgemont. Such circumstances include aiy payment that the applicant may receive in the future, by
reason of an event that occwrred prior to the date a particular itent of assistance was granted, This conld
include for example; retro-active payments for Social Security, Social Security Disability, S8, Disabitity
insurance, legal action, ete, Tn addition, & person may be required fo vepay from equity in real or personal
property, in which case a lert may be placed in favor of the township:

‘B. The Trustee may by law recoup finds expended to assist clients waiting to receive SSKSupplemental
Securlty Income), The refusal of a Trustes applicant to sign a reimbursement authorization for initial
payment shall be considered unon-gooperation and reason for denial of trusteo assistance,

. C. Burial Bxpense Refmbutsement- A tovmship frustee who provides funeral and burial or cremation
benefits to a deceased individual s entitled to & fivst nriority claim, o the extent of the cost of the funeral
and burial or cremation benofits paid by the trustee, agalnst any money or personal properiy held by the
COYOner,

D. Estafes- A trustes who finishes township assistance may file & claim against the‘estate of a townghip
assisted recipient who: (1) dies, leaving an estaie; and (2) is not survived by a spouse, disabled adylt
dependent , or dependent child less that eighteen (18) years of age; for the value of township assistance
given the recipient bofore death, The estate of a township assisted recipient includes any money or othey
Dbersonal property in the possession of a coroner. ’

© EMPLOYMENT

It the applicant and auy members of the household are jn good health, the township shall require that those
able to Iabor shil seek employment, and the township shall refisse to frnish any aid until the township is
satisfied that the persons claiming help are endeavoring to find work for themselves, All able- bodied
porsons seeking or pranted township nssistance will bo required to keep their einployment card updated by
the local employment office, and be willing {registered) to neeept employment at the fedoral minimum wage
level, '

REFUSAL- If the applicant is offered and refuses employment by the trustee, regardless of whether the
compensatien Is in the form of money, rent, or other necessities; orrefuses employment at a reasonable
compensation offered by any other individual, governinental agency, or employer; the township trustee shall
not funish assistanca to the applicant until hefshe perform fhe work or show just cause for not performing
fiie work, .

MEDICAL EXEMPTION FROM WORK- If a township assistance applicant or mmember of the
Tiouseltold cinims an fnability to work due to health, the trustee may require and provide for any medical
exaimination necessary for the trustee to determing vihether they are able to perform work.
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SECTION I - SERVICES AND BENEFITS PROVIDED

FOOD-The office of tho township trustee may provide assistance i obtalning food in the form of a
purchase order for oligible grocery markets. The Trustee shall refer any individual or family before or
immediately upon theiv application for food relief to the food stamp agency. The Trustee may not purchase
food for anyone currently receiving food stamps, .

It is unlawfiul for any trustee to provide food assistance for more than (30 ) days unless the individnat fils
an application with the township trustee thet Ieludes: :

L. Bvidence of application for food stamps from the Division of Family and Children; and

2. The amount of assistance received or the reason for denial of assistance,

Conditions undex which the trustee may burchase food for a family eligible for food stamps are;

1. During the period when a family may be awaiting food stamps from the Division of Family and Children,
2. Upon the verlfied loss of the family's food supply through spoilage,

3. Upon a writien statement from a physician indicating one or more members of the family needs 4 special
diet, the cost of which is greater than can be porchased with the family’s allotment of food staaps,

i, Fire or natural disaster,

When the Trustee dstermines that a family, Including a ong- member family, s in need of supplementary
food assistance provided, however, that the family has participated in the food stamp program to the fullest
oxtent atlowable and that such supplementac ¥ food assisiance is given solely upon the circumstances jn each
individual case. (IC 12-2-10)

Households reporting the theft of food stamps will be required to file a “theft report” with the local police
depactinent befbre nny assistanice can be given by the Trustee. Habitually reporting the thek or loss of food
stazaps and /or TANF monies may result in a deiai,

The applicant may only purchase faod or na;l«foed items awthiorized by the fownship. The applicant will be
linble fo the vendor for any item purchased with a general purchase orde that was not authorized by the
township. The purchase of items not authorized by the township may sesult i denial of fufure assisiance,

Faod aud ran-foud items may only be retorned as o credit to the township. Under no eircumstance may an
applicant veceive cash, credit or substitute for a refurned item. In the event an applicant receivos cash, credit
or substitute for aretumed item the reciplent may be denied for future assistance by the towmship trusies’s
office. (60 days)

Tho applicant wilt be required 1o show identification with a pictura to the vendor with the purchase order,
Auty applicant who refused fo provide proper Identification will bo denled for future gssistance by the
township trustee’s office, (60 days) ’ '

SHEELTER- The township trustee shall provide aid in whatever form Is necessary to provide shelter or
brevent the loss of shelter so long as such id constitutes the most economical and practical method of
relieving the applicant,

Shelter will be defined s a house, a mobile home, an apaciment, a group of rooms, or a singlo room,
cccupled as separate fiving quatters, or If vacaut, intonded for occupaney as sepacate living quarters,
“Separate living Quarters™ are those in which the oceupants do not Jive and eat with any other person {8} in
the building and which have direct access from the outside of the building or through a comuion hafl, Ifa
housing unit fs vacant, the eriteria of sepatateness and direct access apply to the infended ocenpants,

Assistance may not exceed g predetenmined and acceplable shelter allowance as per the township’s benofit
standards (atiached doctuuent),
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The Township may requirs lome inspections to determine the eligibility of an applicant/ousehiotd and
landlord.

The office of township trustee may require a written information statement from the landlord, This form wiil
be fmnished by the oflice of trustee and will include the full name of the landlord (or agent if applicabls) ,
n meiling address and telephone nunber for the landlord, as weli as other data necessary o defermine the
oligibility of the household for township assistance. The statement will indicato whether the landlord will or
will not accept payment from the trustee’s offics for shelter, the amonnt of rent 1o be charged, the due date,
what'appliances are included in the reutal and any other information the Trusteo degms necessary in
determining eligibility. A lease may be accepted in Hev of the Inndlord statement, if the lease provides the
necessary information to determine eligibitity.

Except for situations of emetgency affectiug applicants who are temporarily In the township for reasons
other than township assistance, all applicants for township assistance must be residents of, or applying for
peranent vosidenoy iu, the township in which they apply. In order 1o verlfy the residence of an applicant,
the Trustee’s office shall require any of ihe following, but are notnceessarily mited to the following:

L. Mailing address ’

- 2. Valid Driver's license ,or photo identification eard

3. Telophone Hstings’

4, Voter's registration

5, Utility service biltings

6. Motor vehicle reglsiration

7. Addresses given to fonner vmployer

8.U.S. Postal service “change of address” notification

9. Addresses on sales or other receipts for expenditures .

10.Statemonts of the applicant to others as to residency

11. The retwrn in a completed fashion, and the contents of the landlord’s information statement

12, Addresses given to others .

13. Any other item, docymentation, or verification requested from the applicant,

The township will not make sholter payments for residences wlich are owned by the applicant’s relatives;
which are available for additional rental Income; used for business, commercial putposes, religlous
purposes or any other non-residential purpose, Nor will the Trustes pay any lense rentat due in any one of
the following circumstances: :

*  When neither the applicant nor a legally qualified dependent living in tho houschold of the applicant Is
& named parly on the leass; ’

*  The appiicant/ recipient and a non-spouse or co-lessee do not meet the requirement for township
assistance,

o Ifindividual’s most recont residence was provided by. the individual’s parent, guardian, or foster
parent; and

o Anindividual without just cause, leaves that vesidence for the shelter for which the iudividua! seeks
assistance.

Homelessness- An individual or houschold which has spent the prior night {or with the likelihood of
spending the night in the inmediate future) in an environment considered to be unsafe or unhealthy,
Temporarily fiving with rolatives or ftiend does not, in liself, constitute a “homeless” condition for the
purpose of township assistance,

SHELTER EXCERPTION- A trustes is not requived to provide shelter to an individual who at the thne
assistance is requested is under the influence of drugs or alcohol or is incapable of self: care, The trustee
may at no cost to the township refor an individual deseribed above to an appropriate agenoy or facility
tocated in the county or in an adjourning county that has & program or char{er specifically addressing the
problems of substance abuse, mental ilness, or self: ¢are,
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A township trustee is not obligated to pay shelter that is supported by Federal or State Junds.ic 12-20-17

UTILITY SERVICE The Trustee, in case of hecessity and if the applicant otherwise qualifies, will

authorize the payment of water, gas, heating fuels, electric services.

The township trustee is not requires to pay for any utility service that is not properly charged to;

1. Anadult member of a household.

2. An emancipated minor who is head of household; or

3. Alandlord or former member of the household if the applicant proves that the applicant is responsible for
bayment of the bill; or

4. Received as a result a of a frauduient act by any member of a household requesting township
assistance[iC 12-20-16-3}

However, before Payment will so be authorized, the applicant must have first attempted to make reasonahble
arrangements with the appropriate utility company, and in event that arrangements have been made, the
Trustee will only pay the part of the agreed-upon payments, which are beyond the ability of the applicant

to pay.

The Trustee does not pay service charges, deposits, repairs, or transfer fees,

Fuel oil or LP gas must be ordered by the Trustee. No payment on a fuel bill will be made if ordered by
the applicant,

A client must seek assistance with the payment of energy bills from all federai and state programs designed
to assist indigent households with the cost of energy, prior to being assisted hy the township assistance, A
trustee may not provide utility assistance for more than thirty(30] days, unless the individual files an
application with the trustee that includes evidence of the applicant and the amount of assistance received

or the reason for denial by the federal and state programs designed to assist indigent households with the
cost of energy,

CLOTHING The Trustee shall pravide, when necessary, both clothing and footwear to qualified
household in an amount and frequency reasonably needed,
The client must seek assistance from alt local agencies which supply used clothing.

BURIAL The trustee shall provide for and superintend the burial of any deceased indigent person not
leaving sufficient resourcesfi.e. cash, and estate, reaf and/or personal propertyl to defray said funeral
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The deceased Individual must be a resident of Coal Creek Township, Montgomery County.

2. The family of such indigent shall apply for assistance to the trustee of Coal Creek Township prior to the
contracting with any funeral home, person, or organization for the disposition of said decedent body.
Disposition of the body prior to the family of the deceased applying to the Coal Creek Township Trustee
may result in such assistance being denied. It should be noted that the person making application is
responsible for verifying eligibility and a signed affidavit is required. A death certificate will be required.
3. [f the township trustee determines that the deceased individual is a resident of another township

in Indiana, the township trustee shall notify the trustee of that township.

4. In event such an application for assistance is granted by the Coal Creek Township Trustee, the Trustee
shail become the superintendent of the disposition of the body, and shall have the final responsibility as
to

stich bodies disposition, Consideration shall be given to the desires of the family when the trustee deems
that such desires are practical and reasonable.

5. The trustee of Coal Creek Township, upon granting of such application for assistance in the disposing of
the decedent’s body, shall not pay more than the total sum of Two Thousand Five Hundred
Dollars[$2500.00]

which shall include the opening and closing of the grave, if the body is to be buried,

6. As Superintendent of the disposition of the body in guestion, the Trustee shall give priority
consideration

to funeral directors with places of business in Montgomery County.

7. itis contemplated that the disposition of the body of infants and people who are not adults should cost
iess than the disposition of adult bodies. Decisions as to amounts to be spent of such costs [up
t0$1500.00]

shall be made by the Trustee of Coal Creek Township.

8. Nothing herein shall be construed so as to require the Trustee to pay the entire sum $2,500.00,

9. The township trustee may not cremate a deceased individual if: [a] the deceased individual; or[b] a
surviving family member of the deceased individual: has objected in writing to cremation.

Decisions as to amount to be spent of such costs {up to $ 2,500.00] shalt be made by the Trustee of

Coal Creek Township,

10. The Township shall not be responsible for funeral and burial expenses of individuals that qualify for
burlal benefits from Medicaid as described IC 12-14+17.

TRANSPORTATION AND DEPORTATION

The office of Trustee may provide transportation to individuals seeking employment within or outside the
township only when there is reasonable evidence provided by the applicant and verified by the township
of :

the likelihood of employment.

An individual may be denied assistance for not more than one huadred and eighty[180] days whenever
the

Individual or a member of the individual's househoid: 1. Has been [a}sent by a township where the
individual does not reside to a location outside the township at the individual's request or by court order;
and [b] knowingly

reapplies for assistance in the township from which the individuaf or member of the individual's
household was sent,

A township trustee may not furnish a nonresident of a township with transportation at the cost of the
township untll the township trustee, as administrator of township assistance, determines the legal
residence of the individual applying for assistance.
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MEDICAI, SERVICES-The township trustee shall, in cases of necessity, do the following;

(a) Promptly provide medical assistance for poor individuals fn the township who are 1ot provided for in
public instiwtions.

(b) Sco that medicines, medical supplies, special dists, or tests prescribed by a physician or surgeon in
attendance upon poor Individuals in the township are properly firnished.

A township trustes may not provide medical assistance ifthe individual could qualify for medical assistance
for the sards service wnder Medicaid, or ofher govemmental medical programs, However, during the
application pending period for Medicaid or other governmental program, the trustee may provide interim
inedical services, if the individual is reasonably complying with all requirements of the applcation process.

A township trustee shall pay only for the following medical sorvices for the poor of the township:

L. Preseription drugs as prescribed by an aftending physician other than a veterinarian,
2. Office calls to & licensed physician or auother medical rovider.

3. Dental care nseded to relieve pain or infection or to ropair cavilies,

4. Repair or replacement of dentuires, .

5. Emergency room freatment that is of an emergency nature,

6. Pre-operation testing prescribed by an attending licensed physician,

7. Over-the - counter drugs prescribed by practitioner other than a veterinarian.

8. X-rays and laboratory testing preseribed by an attending licensed physician,

9. Visits to & wedical specialist when reforred by an attending Heensed physictan,

10. Physical fhorapy prescribed by an attending Heensed physician,

11, Eyeglasses. :

12, Repalr or replacement of & prosthesis not provided for by other tax snpported state or foderal

PIogranis.
14, Josulin and items needed to administer insulin in accordance with IC 16-41-19

REQUEST FOR MEDICAL ASSISTANCE- Appiicants requesiing non- emergency medical assistance
will be required to make application five (5) days prior to medical assistango, If emergency medical
assistance fs recoived, the recipient must apply for assistance within fifteen {(15) days of the treatment.

INSULIN- The frustee shalt furnish insulin without charge to fownship residents who are in need of such
treatment for diabetes and who ave financially unable to purchase the insulin upon the application of a duly
licensed physician,

Insulin must be ordered by a licensed physician who shall affirm, in the physician’s belief, that the person is
financially unable to apply for the msulin themselves, Upon recoipt of a State Board of Accounts preseribed
form for insulin properly filled out and signed, in ink, by a physician, any insnlin vendor may file this as a
legat claim with the township in order to receive fhe market price of the insulin being furnished. Tusulin
requested a second time requires a full applicatlon to the township trustee, to detersmine need, prior jo
assistance being furnished.

OFTFICE CALLS- (medical service providers) - It should be the responsibility of the applicant to anange

their own appointments for visits to medical service providers,

Clients requesting for a visit to a medical service provider, except i the case of emergencies, should fiest
obtain approval from the Trustee’s office. The township trustee's office may use medicat providers that are

" approved by the township to provide medical services to qualified township assistance individuals,

HOSPITAL- The Trustes may pay for necessary medical costs for reatnient received in a hospital, unless
the recipiont qualifies for the Division of Family and Children HCI program, Once a rec pient leaves the
hospital, he or she must apply for township assistance within fifteen (15) days,




{liness and/or injuries that coutd be treated during a routine office cali by a family physician, and/or when
the applicant could have made contact with the trustee’s office befire such a visit, would not be
considered a

medical necessity.

DENTAL CARE AND TREATMENT

The trustee’s office may render assistance for dental ezpenses which are medically necessary to eliminate

pain and/or infection in the most economical way. Applicant/recipient must reguest assistance prior to
medical treatment. The Trustee’s office will not authorize payment of any medical bill prior to

application.

RENT / HOUSING
Rent and/or housing payments shall be anly 50% of the documented rate for the housing unit.

No back rent and/or housing payments shall he made unless authorized and then only as deemed
as necessary by the Township Trustee.

RENT GUIDELINES

BEDROOMS HUD NON-HUD
0 408 253
1 480 258
2 611 379
3 832 516
4 876 543



Income Guldelines
Household Size Gross Monthly Income

1363
1821
2288
2756
3223
3691
4158
4626
Each add’l person 561

GO ~IO O O N -

NOTE: HOUSEHOLD MONTHLY GROSS INCOME IS INCOME RECEIVED
OR PROJECTED FOR THE MONTHLY PERIOD DURING WHICH THE NEED
ARRISES




APPROVAL OF TOWNSHIP ASSISTANCE GUIDELINES

Nothing in these guidelines shall be deemed 50 as to be constructed to the
and statutes of the State of Indiana.

These standards are hereby adopted for the use in administration of township assistance in
Coal Creek Township, Montgomery County, Indiana.

Trustee Date approved

Township Boarc%hairman




