Mormtgomery County Board of Commissioners
Ordinance 2026-14

Amending Various Benefit Policies

Whereas, the County Commissioners are responsible for establishing the benefit policies for the County,

Whereas, the benefit policies require updating to remain competitive with other government units in
attracting and retaining employees,

Whereas, the Employee Handbook is part of the County Code and establishes these policies,

Whereas, the following amendments, additions and deletions are being made to the Employee
Handboolk to assist the County in remaining competitive in the marketplace for attracting and retaining
employees,

Now therefore be it ordained that the following amendments, additions and deletions will be made to
the Employee Handbook:

Add:

6.03.1

3.02.1 Health Savings Account

An employee participating in the County’s Health Insurance (CHI} program shall receive an
annual contribution of $750 from the County in to the employee’s Health Savings Account. If the
employee is enrolled in the CHI in January or February of a calendar year, then the

contribution shall be made on the first pay day in March. If an employee enrolis in the CHI
during the calendar year after the end of February, then the employee will receive an annual
contribution for the first year that is prorated from the 1°* day of the month following the
enrollment date. The contribution will be made within 30 days of the enrollment date.
Participating employees will only receive one contribution from the County per year.

Accrual of PTO

In Paragraph two, delete “Beginning on January 1, 2017,” and add “Beginning January 1, 2027,"

Delete:
Years of Annual PTO for Annual PTO for
Employment 37.5-hour work 40-hour
week workweek
0-1 75 80
2-5 109 116
6-10 128 137
11-15 147 157
16-20 165 176
20+ 184 196




Add:

For new full-time employees, PTO will be awarded on a pro-rata basis, as follows:

Delete:

Add:

Years of Annual PTO for Annual PTO for
Employment 37.5-hour work 40-hour
week workweek
0-1 165 174 -
2-5 165 174
6-10 204 216
11-15 204 216
16-20 240 255
20+ 277.5 294

Month of PTO Hours PTO Hours
Hire Awarded — Awarded — 40-
37.5-hour hour
work week workweek
January 68.75 73.33
February 62.50 66.67
March 56.25 60.00
April 50.00 53.33
May 43.75 46.67
June 37.50 40.00
July 31.25 33.33
August 25.00 26.67
September 18.75 20.00
Qctober 12.50 13.33
November 6.25 6.67
Month of PTO Hours PTO Hours
Hire Awarded Awarded — 40-
37.5-hour hour
work week workweek
January 151.25 159.50
February 137.50 145.00
March 123.75 130.50
April 110.00 116.00




6.03.2

6.03.3

May 96.25 101.50
June 82.50 87.00
July 68.75 72.50
August 55.00 58.00
September 41.25 43.50
October 27.50 29.00
November 13.75 14.50

Amend:

On January 1 of the year following hiring, the new full-time employee will be treated as having
two years of service and will be awarded 165 hours of PTO if the employee regufarly works a
37.5-hour work week and 174 hours of PTO if the employee regularly works a 40-hour
workweek,

Amend:

To paragraph seven, the sentence beginning with “Therefore, if an employee

leaves his or her employment, due to resignation...” a new sentence with the following
language: “If an employee provides 30 days written notice of his or her voluntary
resignation or leaves employment due to death, employee shall receive additional
compensation per the additional hours paid in compensation policy in 6.03.4.”

Use and Approval of PTO
Add:

After last sentence, a new sentence with the following: “Employees may carry over an
additional unused amount of PTO up to 40 hours to be deposited in to the employee’s personal
sick bank for the allowable uses identified in 6.04.2. The personal sick bank shall be effective for
2026 unused PTO carrying over to 2027."

Termination of Employment
Add:

After the sentence beginning with “Unused PTO shall be paid...”, a new sentence with the
following: “If a full time employee provides 30 days written notice of his or her voluntary
resignation or leaves employment due to death, employee shall receive additional
payment per the “additional hours paid upon termination” policy in 6.03.4.”



Add:

Add:

6.05.1

6.08

6.11

6.03.4 Additional Hours Paid Upon Termination

“If a full time employee provides 30 days written notice of his or her voluntary
resignation or leaves employment due to death, employee shall receive payment, in a separate
check, within 30 days of termination, based on the following schedule:

Additional Hours To Be
Paid at Hourly Rate of
Years of Employee {Hourly or
Employment Salaried)

6-10 10
11-15 20
16-19 40
20-24 60
25+ 65

6.04.2.1 Personal Sick Bank

“Employees may carry over, in to the next calendar year, an additional unused amount of PTO,
up to 40 hours, to be deposited in to the employee’s personal sick bank for the allowable uses
identified in 6.04.2. Personal sick bank hours will not be paid out upon termination of
employment.”

Compensation for FMLA Leave

Amend:

Paragraph is amended to read: Employees are required to use {in order) comp time, sick time
and then PTO time before utilizing unpaid leave through the Family and Medical Leave Policy
except that 80 hours of PTO may be saved for future use.

Maternity Leave

Amend:

Change the title to “Pregnancy and Medical Disability”
Parental Leave

Add:

Parental Leave

Mothers can take parental leave for the following reasons and are eligible for 8 consecutive
weeks of full pay:



e Birth of a child and care for the newborn.

e Placement of a child through adoption or foster care for the newly place child.

e Parental leave may begin on birth date of child or adoption date. It must begin within 2 weeks
of birth date of child or adoption date.

Fathers can take parental leave for the following reasons and are eligible for 2 consecutive
weeks of full pay:

e Birth of a child and care for the newhorn.

e Placement of a child through adoption or foster care for the newly place child.

o Parental leave may begin on the birth date of the child or adoption date. It must begin within
60 days of the birth date of the child or adoption date.

Be it ordained that the provisions in this ordinance, excluding 6.04.2.1, shall be effective on January 1,
2027,

Be if further ordained that 6.04.2.1 shall be effective for 2026 unused PTO that will be carried over in to
2027,

. o™
Ordained this | day of August, 2026.
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